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Part One About this Handbook

I. Purpose

Integrity is the foundation upon which a lasting business is built, and
compliance is essential to corporate governance. Compliance with laws and
regulations and honest operations provides a crucial guarantee for Sinopec
to build itself into a world-leading clean energy chemical company and an
important foundation for Sinopec Shanghai Engineering Company
(hereinafter referred to as the "Company or SSEC") to build a world-class
technology leading engineering corporation. The formulation and release of

this Integrity and Compliance Management Handbook of Sinopec Shanghai
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Engineering Company (hereinafter referred to as the "Handbook") is an
important measure for the Company to strengthen the rule of law, promote
compliance, cultivate integrity and prevent risks. Externally, this Handbook
declares the Company’ s unswerving determination to build a law-based
enterprise ( “law-based enterprise. Internally, it promotes adherence to the
spirit of contract, sets compliance criteria and specifies action guidelines.
By leading and encouraging enterprises at all levels and all employees to
carry out their work in accordance with laws and regulations, in good faith
and in a meticulous and rigorous manner, and eliminating or reducing risks
such as legal liabilities, relevant penalties, economic or reputational losses
and other negative impacts due to non-compliance, this Handbook aims to
lay a solid foundation for the Company to promote high-quality
development in all respects, and works hand-in-hand and protects the

Company in implementing world-leading development strategies.
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I1. Basis of this Handbook

The company always puts running the company according to laws and
regulations at the core of enterprise reform and development. The Company
implemented external regulatory provisions such as the Guidelines on
Compliance Management for Central State-owned Enterprises (for Trial
Implementation) published by the State-owned Assets Supervision and
Administration Commission of the State Council (Guo Zi Fa Gui [2018] No.
106), the Guidelines on the Compliance Management of Enterprises ’
Overseas Operations promulgated by seven departments including the
National Development and Reform Commission (Fa Gai Wai Zi [2018] No.
1916), and established and improved a compliance management system
guided by Opinions on Strengthening Sinopec's Comprehensive Corporate
Governance According to Laws and Regulations, based on the SSEC
Compliance Management Measures, and in line with the Company ’ s
internal rules such as the Employee Handbook and Regulations on Penalties

of Employees.
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This Handbook adheres to the key points and spirit of the Company ’s
compliance management system, adapts to the market-oriented, rule-of-law
and international development needs of the Company, grasps crucial links
and highlights problem-oriented approaches. Based on existing Chinese
laws and regulations, taking into consideration international rules such as
the United Nations Convention against Corruption and World Bank Group
Integrity Compliance Guidelines, fully drawing on business ethics, social
ethics and industry guidelines, and focusing on key business areas and risky
behaviours that may trigger major civil, administrative and criminal
liabilities, this Handbook clearly defines the "bottom lines" and "red lines"
that cannot be touched or crossed by the Company or its Employees in
carrying out business activities, exercising powers and performing duties.
This Handbook educates and guides the Company and its Employees to
respect and hold the "bottom line", strictly comply with compliance
requirements, firmly oppose violations and strive to achieve compliance by

everyone, from everywhere and in everything.
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For the purposes of protecting the interests of the State and the Company as
well as the legitimate rights and interests of Employees, standardizing the
behaviors of the Company and its Employees, and promoting the
integration of the Company’s core values and basic principles and methods
of corporate governance into compliance management, this Handbook
implements the requirements for the development of centrally administered
enterprises ° rule by law such as "sound governance, operational
compliance, standardized management, law-abiding and integrity". This
Handbook promotes and advocates compliance philosophies, such as
compliance starts from the top, compliance is everyone s responsibility,
and compliance creates value; strengthens and consolidates the Company’s
management according to law, compliance management and integrity; and
sets forth the basic requirements and codes of conduct for the Company and
its Employees to build compliance awareness, observe business ethics, and

prevent risks.
=, EANE
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III. Scope of Application

Enterprises: This Handbook applies to SSEC headquarters and its
wholly-owned subsidiaries, branches and affiliated entities, and regulates
and governs all activities conducted in the name of the Company and all

internal business activities of the Company.

RLER: (FM) EATELEARXTFRAMAR, GFZK
SR SEEMEMNTENAR (UTEKRI), ARARATL
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Employees: This Handbook applies to persons who enter into employment
agreements with the Company, subsidiaries, branches and affiliated entities
controlled by the Company, including persons seconded to equity
participating companies or other entities (the "Employees"), and regulates
and governs the Employees’ exercise of rights and performance of duties,
as well as the private activities of the Employees which may affect the

Company’s brand image, asset rights and other interests of the Company.

MTRERAERUAFALZXTERE A EENE =T, §ZEk
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Employees of the Company in contact with third parties who carry out
work on behalf of, or in the name of, the Company or cooperate with the
Company must ensure that the third parties understand the requirements of
this Handbook and agree to comply with the integrity and compliance
requirements and make a commitment accordingly. If the third parties are
found to violate the integrity and compliance commitments, Employees of
the Company shall take immediate actions, even at the cost of terminating

cooperation.
MU, FREW

(FM) UWEMF R EREFEMAE TR, RERMNMKE., #E
WERT AN, ZIET AslisBagE, 24, IR, 7R TREM
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IV. Notes
This Handbook, by providing positive guidance and negative examples, and
focusing on fundamental and generally applicable codes of conduct, lists 50
statements of the Company and 49 professional ethics in ten key areas

covering Company Governance and Operation; Safety, Environmental

Protection, Employee Health and Public Security; Anti-commercial Bribery
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and Anti-corruption; Client Rights Protection; Unfair Competition;
Finance, Tax and Assets; Social Responsibility and Employee Rights;
Intellectual Property Rights and Data; International Business Activities and

Investment; and Business Partners.

NEIRTENEFIFTAET (FM) BRwEME, TNT
A E T AR TEE A EMERZEN, REERMGEENT. o F
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Employees should not only carefully study and strictly comply with the
requirements of this Handbook, but shall also understand and observe other
applicable laws and regulations, regulatory requirements and rules related
to their own jobs. The Company will develop specific compliance
guidelines for crucial business area based on the requirements of this

Handbook to ensure targeted and practical compliance management.

NEEREBARNTLFISHET (FMY BK, UHENF
HeRAWEEN, FIPEETERTETHAANE, THER TR
WEEMRIAHATHER R, EAGERERIWNE LAZN, AR
R ATHFEM IV GARS 2 LETF (FM) EXREEXZNAA,
VISL BATIG . & B Aw o % - A ] L e B 2 51 1E
Management personnel at all levels of the Company should take the lead in
respecting and complying with the requirements of this Handbook and

promoting the integrity and compliance of all Employees, guiding and
12



supervising Employees to comply with relevant provisions of this
Handbook. They should also establish a regular communication mechanism
to talk to Employees about integrity and compliance performance, deal with
comments and suggestions, instill the principle that performance never
outweighs compliance, and fulfill their management responsibilities by

preventing, detecting and addressing compliance issues.

£ (FM) GER., ERAWEREEN. REEREIAZRENLT,
oL S 57 AR
If this Handbook is inconsistent with then-effective and applicable laws and
regulations and/or regulatory requirements, the most stringent requirements

should prevail.

NE R TEPAT (FM) FEBEEA, T HaeEaRNE=ZEN],
Ree BEA IR MERE LN EH.
If any problems arise in the implementation of this Handbook, Employees
may consult the Compliance Management Department, Functional
Management Department or Supervision and Audit Departmen of the

headquarters and the relevant enterprise.
B WEEIIT NN
—. AFRENEE
NEIRFREREREE, BeTENTER., NFTEH. WA
LE. ARAIERIEENT, R EXAR. g2, 2HE. R
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Part II Code of Conduct for Integrity and Compliance

I. Corporate Governance and Operation

The Company commits to governance in accordance with laws and the
articles of association, improvement and perfection of the governance
mechanism featuring legally defined rights and responsibilities, transparent
rights and responsibilities and coordinated and effective balanced
governance, and, gives full play to the role of the Party organisation, the
board of directors and the management and the staff and workers ’
representative congress. All Employees should agree with the culture and
values of the Company, abide by laws and regulations, honor commitments,
be loyal to the Company and work in a responsible and diligent manner.
Directors and senior executives shall consciously perform the Duty of
Loyalty and Duty of Care and protect the interests of investors and

enterprises in accordance with laws and regulations.

AN FE

I BRRESNEE, FEFAARELST, BAEHF. Kb
HEFE, FHBLTHANEPER. #4. BE. bURATSH
i 38 0 2 AR

Statement of the Company:
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The Company shall continue to operate in compliance with laws and
regulations, pay attention to all interested parties and fulfil economic,
political and social responsibilities. All business activities shall be
conducted based on the principles of safeguarding the legitimate interests of

the State, society, shareholders, the Company and its Employees.

2. BHEBEFRALELFEAWFT., K. IR, TEER
FEREERAL, HH. 7. RHEERE L.
The Company shall legally obtain and hold the permits, qualifications and
licenses for conducting business, and disclose information in a truthful,
accurate, complete and timely manner in strict accordance with legal and

regulatory requirements.

3. BRKuEmAEL, BallnaFERE AN AL EKRER,
FERBPAT “ZE—R” REAFE, BELXEARRAEeAEWEF I,
FATEeRTE. BEN. TEAR. THEREWNEELL,
The Company shall adhere to governance in accordance with laws and
regulations; improve the corporate system based on the Company’s articles
of association; strictly implement a decision-making system based on
"Three Major Issues and One Significant Matter" (i.e. collective
deliberation major issues, major personnel appointments and dismissals,
major investment projects and use of large amounts of money); implement

pre-deliberation on compliance of major decisions; and strive to build a
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well-governed, compliant, well-managed, law-abiding and honest

enterprise ruled by law.

4. PRAGKHBAERE, ZREE, RESHAEEARNEH,
ERTNEZERARBEFTEN 2K, B8, ZRTLAEAAFANKR
RRA|, T RAEFEERE TN E A RED,

The Company shall strictly standardise the management of shareholders’
representatives, appointed directors, and dispatched senior executives, and
exercise its shareholder’s rights in wholly-owned, controlled and/or equity
participating subsidiaries in accordance with the procedures stipulated in
the articles of association of the subsidiaries, and shall not directly decide

on specific matters of the subsidiaries in violation of relevant procedures.

5. TEAFENLELEEVHAREEEZSE, BREEARAME
RARFZ AN
The Company shall not employ personnel who are subject to any
Occupational Disqualification to act as directors, senior executives or legal
representatives.

R 4% 57 -

1. PHAEFEREEEN, BEEKXK, URAAZTAERE .
T, TELEMBRYERE, TAERENAMNE. @mBENRW
TH.

Professional Ethics:
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Employees shall comply with the laws, regulations and regulatory
requirements of the State, as well as the Company ’ s various rules and
regulations, labour disciplines, work disciplines and professional ethics,
and shall not engage in any conduct that damages the Company’s interests

and brand image.

2. EAIMBERIAET, EHAXEMANEEAAMNEN KR, #
R EMNEH R, AR EMNGZFRNED, ERETREXS, &
PR BB K FE T E 5 B #

In exercising their powers and performing their duties, Employees shall
properly handle the relationship between personal interests and the interests
of the Company in order to avoid Conflicts of Interest. Employees shall
report matters that may give rise to Conflicts of Interest, and voluntarily
refuse to participate in the decision-making or handling of the relevant

matters.

3. EEMHEAEEARN T BET AR REFNEAN, T
AR, 5 K& PR
Directors and senior executives shall strictly comply with the
decision-making procedures and procedural rules of the Company, and
shall not make decisions beyond their authority or in violation of
procedures.

4. ¥, MEREEARNLEANRERARRERE, TFEU
EMARAEMEMINTARTERATHENER . ETHTIULER
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RAaNBEEENRL, TEAMAARERENEREZNMANFILFR
AT

Directors and senior executives shall keep the Company ° s inside
information confidential, and shall not disclose in any way to any entity or
individual any information that has not been made public. Employees who
know securities trading inside information shall not use such inside
information to engage in securities trading or recommend others to engage

in securities trading.

5. EEMEAEEARAGAARSEAN N E TRMARIE T
NEIHBE LS, FEEEIEFAMAZE SHERAFR XL S,
Directors and senior executives shall not take advantage of their positions
to seek business opportunities that belong to the Company for themselves
or for others, and are strictly prohibited from engaging in the same business

as the company they work for, either for themselves or for others.

. ZE, MR RTRENARSE
NEEEBRUAAR, Z2F—. MG AE. Gl B 74,

XARZEIRET —W. 8T, ET—THL, 2EEH “%6

S ATFII X, BRAAE, BARE. BFEE, BRI AL
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II. Safety, Environmental Protection, Employee Health and Public

Security

The Company constantly carries out people oriented, safety first,
prevention-oriented and comprehensive governance policies, adheres to the
philosophy of safety and environmental protection before everything else,
above everything else, and more important than everything else,
comprehensively implements the "Green Enterprise Initiative", and
promotes the improvement of the Company ’s safety and environmental
protection level in a strict and practical manner, with strengthened
responsibility and scientific governance. The Company actively promotes
the process of "emissions peak and carbon neutrality", and achieves the

harmonious coexistence of enterprises, society and nature.

AN

L B, BFFEERPRKEE, B, BELHAA
S, 4 B A R HSE B AS B S dn —, ok S A HSE &
fH, AERERL. AEEENHAREE B BAR, BH%
A EET AR, BRI A RS L.

Statement of the Company:

The Company shall comply with the laws and regulations of the countries
and regions where it conducts business, respect local customs and

traditions, and maintain a consistent attitude towards HSE 1n all business

19



areas. The Company shall establish and improve the HSE responsibility
system 1in accordance with law, set up and provide safety and
environmental protection management departments with full-time
(part-time) personnel and adhere to regular training and certification for

safety production management personnel and special operation personnel.

2. REEWBEE, RIPESHE, RARFEFETEA, BRKZE
mE. Fiar, TERWER, Z1Re ARSI BZEESRESLEE
BRGIE, BRRBAEREEGEEANRL, BEEARE.

The Company shall care for life and health, protect the ecological
environment, always adhere to zero tolerance for violations, pursue a goal
of zero harm, zero pollution and zero accidents, establish and improve the
risk classification management system and the mechanisms for the
investigation and prevention of hazards, and actively take effective

measures to prevent and control major risks and manage major hazards.

3. LMEREEFKE, THEBTARERFIFNTENLSE, M2
REFE. KE. LR~ et RS
The Company shall implement a green and clean strategy, rigorously
perform environmental protection responsibilities and obligations, and

provide clean, green and quality products and services to society.

4. WEWIEHUSE XA W71 WA XHF, FHaEE“ =R
Bk, £FRE. BE. W, I REEEZEEF. FHRP.
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BREREAZER. KERKIBRKA BT RZNETHE .

The Company shall guarantee HSE-related human, material and financial
support according to law, strictly implement the "three simultaneities"
requirements, and equip production equipment, facilities and sites with
relevant equipment, facilities, instruments and tools and premises, as well
as labour protection and emergency treatment equipment, facilities,
instruments and tools. The Company shall not commence any
construction project without obtaining the required permits or completing
the necessary evaluations in respect of safety, environmental protection,
fire control and occupational disease protection facilities, or put into
production or use any supporting facilities that have not been completed

and inspected or which failed to pass acceptance inspections.

5. AR TRHEM6ERIR L T ErmEde T AZ R TERFE L
o MAFREMIR R EEELE R T, ZRMHEXAZHAT LK.
2 5 2 18] o 2 5 B EROL 62 AR
The Company shall provide Employees with a working environment and
working conditions that meet national occupational health standards and
health requirements. The Company shall conduct occupational health

checkups for Employees engaged in operations with exposure to

21



occupational disease hazards before, during and after their employment in

accordance with relevant regulations.

6. MAGH. 7 EB. HNBEZHHERNZLE". FFERFE
Ko PEEEFZETE. . RERAGIEHEETEE LA
R A 7= 4 O L BT B B AL 3RS A
The Company shall implement the same requirements on safety production
and environmental protection for contractors, sub-contractors and suppliers.
The Company is strictly prohibited from contracting or leasing production
and operation projects, sites or equipment to entities or individuals who do
not have the safe and environment-friendly production conditions and

corresponding qualifications.

7. R MM AW HSE W5, REHTEH. FF. AEHFMEX
FHERK, EHEZHET T, LHFEKE®,
The Company shall regularly announce the HSE performance results to the
public, pay attention to the needs of investors, customers, contractors and
other related parties, and actively accept the supervision of the public to

achieve continuous improvement.

R P #8 5F

1. BEFL, EhEFX USE ) F FH ek, 778 KRR 7|
EEE, RENSEEFLE, 25FHGENAERMAE, £ HSE 43F
1P %,
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Professional Ethics:

Employees shall comply with rules and regulations, take the initiative to
receive HSE trainings and business skill trainings, carry out risk
identification and control, report HSE information, participate in the
inspection of effectiveness of the management system, and make

reasonable suggestions on HSE.

2. MELIUELER, REZWNEETFHELIHE,
Employees are strictly forbidden to work without professional certificates,
and are not allowed to work independently without training and

qualification.

3. THREFEREMATRMELY, THRERBEAEIZLLEHE
AR AR
Employees shall not instruct others to carry out risky work in violation of
rules or regulations, or carry out work in violation of operating procedures

or safety management regulations.

4. T 1ethiE, YwiE HSE REME L, 38R, k. R HSE
EFW (FMH), BT ELINT,
Employees shall not falsify or fabricate HSE data and facts, and shall not
conceal, mispresent or delay the reporting of HSE accidents (events) or
damage the scene of accidents.

5. MR, MAEEARREFZERARNEE. RE. .
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WERE. XM, RER. RBEHZEEREE. L.

Employees shall not shut down or destroy monitoring, alarm, protection
and lifesaving equipment and facilities that are directly related to
production safety and environmental protection, and shall not falsify,

conceal or destroy relevant data and information.

6. FLVRHBEFTHRBMEAN TG A d, KAFHRERKL
A2 EHER, REEEAZRERSE,
Employees shall wear and use labour protection articles correctly in the
course of operations, and promptly report accidents, risks or other unsafe

matters found in accordance with the specified procedures.

7. BARERFHTEN G, PEEALERRED, T8
WHT . PEFTIEEREE, FRITETENFFEE KT R, £
A3 RO B R AT A
The Company and its Employees shall fulfil environmental protection
responsibilities and obligations, and shall not dispose of hazardous waste in
violation of regulations, discharge pollutants without a permit or in
violation of the requirements of the permit, and shall not commit illegal

acts that may cause environmental pollution or ecological damage.

= R R R B

wE R RENY RS, TN SR R R
K, BERBULHBFRRERARR, BHTE&ENEEES, FR
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II1. Anti-commercial Bribery and Anti-Corruption

The Company strictly adheres to a baseline of ensuring integrity in its
conduct of business, implements a "zero tolerance" policy towards
commercial bribery and corruption, improves its anti-commercial bribery
and anti-corruption systems, strengthens the supervision and guidance of its
subsidiaries and branches, provides anti-commercial bribery and
anti-corruption education and training, and ensures that its Business
Partners understand and agree with the anti-commercial bribery and

anti-corruption positions and policies of the Company.

NEEH:

CAFRERLSFEE GRI) FFE R 8RB LI A R K

AL, E R EIRA L, WA R BT B R
RIRALR . A,

Statement of the Company:

The Company shall abide by anti-corruption and anti-bribery laws and
regulations, international practices and international conventions applicable

in China and the countries (regions) where the Company conducts business,

25



and comply with the integrity and anti-corruption regulations and

commitments of the Company and its Business Partners.

2. 27T E K A RE KR E AR AR, e B E XK,
EIEUEMES, EAPAEEMER (HK) L. EXHLEE
08 AT A
The Company shall improve and perfect the anti-commercial bribery and
anti-corruption systems and processes, strengthen the construction of the
culture of integrity, and shall not engage in or accept commercial bribery or

corruption in any country (region) for any reason and in any form.

3. TEMSB2THE, mBEAIMASE T, RYGEFH, &
WK E AT R, st RBR AL 5 ZIRE I
The Company shall improve its financial and accounting systems,
strengthen internal and external audits, and keep reasonably detailed and
accurate books and records that reflect the business ’ s actual situation

truthfully.

4. BRBE TR E L e A KR L A BOR, O B K
REGEZE, 5 iE, k& R+ g X E e i X E R =5
A, BERMEBEBNRER. FANEESE =78 L EEME KR E .
The Company shall actively promote and implement anti- commercial
bribery and anti-corruption positions and policies, conduct due diligence on

Business Partners, clarify anti-commercial bribery and anti-corruption

26



statements and commitments in business dealings and commercial
contracts, and strengthen the management of commercial bribery and

corruption risks of third parties such as agents and intermediaries.

R A £ 5F -

. TRARBRELNS., BREFRERDABA, EEXEARE
AMEMARMNIAL TRAESTHE, TRUEZELDEE. 4
FUAE 5% R 4 7 S SR T T

Professional Ethics:

The Company and its Employees shall not directly or indirectly give or
promise to give Bribes to any organisation or individual for the purpose of
seeking business opportunities, obtaining competitive advantages or
personal gains, and shall not conduct Bribes in disguised form by means of
charitable and public welfare donations or social responsibility fees, etc.

2. TRARBA LIS, BELFHRIHCARLA, ZRAEE
B EERL AR UKD BFE RXATHFALE, mEF, HO
7
The Company and its Employees shall not directly or indirectly pay
commissions, facilitation fees or ‘hush money’ to Government Officials of
the countries (regions) where the Company conducts business in violation
of applicable regulations in order to seek business opportunities, obtain

competitive advantages or for personal gain.
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TREEMER GUX) UEMPX, EEEE %R T LIS

R REAFBEE R XA BUER S .
The Company and its Employees shall not directly or indirectly pay
political contributions to candidates running for political positions and

officials of political parties in any form in any country (region).

4. HBENF B, BLERFE, fREIEZALE. B FREF
MEREGETEN, F65 M0 EERELNAMERT HENZ,
Be XA AL om B2 AR IR T N E
The Company and its Employees may, based on the actual needs of
business activities or business dealings, may provide or accept gifts,
entertainment or hospitality within reasonable limits only for legitimate
business purposes and in compliance with applicable laws, policies and
regulations of the Company and the recipient’ s systems. Gifts received
shall be declared or handed over to the Company in accordance with the

regulations.

PRSI NERE IR 2 DR % 0 505 50 B A A
B B AR, TRREELAFENTELHE, FREALTNFE
) e B B B X AE T8 F Z K 7 T BV AR PR R IR A R Ui S A
The Company and its Employees shall organise or participate in business
travel, meetings and training organised by others in accordance with the

2

Company ’ s regulations and standards. Travel arrangements for

non-business purposes are strictly restricted. The Company and its
28



Employees shall not provide or accept special or favorable treatment in
respect of accommodation or sightseeing arrangements in business

activities.

6. EEMEHAREEARZEAFF IR EAR A X 77 KA 77 895
RARRZRNWEAN 2w, TR EFEN QN EFRENRFERRZARMAE
2R
Directors and senior executives shall not use their powers to transfer
benefits and interests to each other or to Related Persons with Common
Interests, and shall not use the public resources in their possession to seek

gain for Related Persons with Common Interests or others.

M. HHE (&) MRy

NEBFHENE, RERELE, TREFEL, BXEF K
Bo WEM R TS B EFEF A BN,

IV. Protection of Consumers’ (Client’s) Interests

The Company shall abide by social morality, operate honestly and in
accordance with the law, listen to clients’ views and accept the supervision
of clients. Neither the Company nor its Employees shall harm the legitimate

rights and interests of clients in any way.

AN
I MEFRRRERESS. TR, B4, HonE. 24, B
] VAT
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Statement of the Company:

The Company shall provide products, projects or services complying with
mandatory standards and specifications stipulated by laws and regulations.
2. WERBEFHMEN, AL, 2EHHEEFREFw, TE
SMFHIE. e, EREG. EEFEINFELE, TMEERKFT
AR E
The Company shall protect clients’ right to information in accordance with
the law, provide clients with true and comprehensive information in respect
of the quality, performance, service life and cautions of products, projects

or services, and shall not issue false or misleading advertisements.

3. mEFREMHF R, TE. RS, BEBER. F5. 0F. ®mE
BN, BEXFPWETEEN, TRESLTF. TEENRZ5MH,
In providing products, projects or services to clients, the Company shall
adhere to the principles of voluntariness, equality, fairness and good faith,
respect clients’ independent choice, and shall not impose unfair or

unreasonable trading conditions.

4. k&, FRAEFPEREE %, B, LERN, ARkE,
EHEENEWN., FAMGE, ALEFEE. 28 XBEAHEE
HE b EE ok, ARELZS, WLEEFEAME. X
The Company shall collect and use clients > information based on
legitimate, appropriate and necessary principles, expressly state the

purpose, method and scope of collection and use of information, and obtain
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the consent of clients. The Company shall adopt technical measures and
other necessary measures to ensure data security, and prevent disclosure

and loss of clients’ personal information.

R A £ 5F -
1. BEFPEE. EAF B RESHE, R REGEERXS,
WFEANE, MFReTZME,

Professional Ethics:

When clients purchase and use products and receive services, the Company
and its Employees shall fully exercise the Duty of Reasonable Care to

protect the personal and property safety of clients.

2. ME P, R AR A g7 vk AL, (R SR
B B 2 A

The Company and its Employees shall provide true and clear answers to
clients’ enquiries about the quality and methods of use of products and
services.

3. MREWEFERUATBRE, REEF AT FHEF. B
EsEFFEm AR,
The Company and its Employees must keep in strict confidence
information of clients, and not reveal, sell or illegally provide such
information to others unless approved by clients.

fiv RAAEZHTS
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NEMETFRFEERN, REEFEF eEXamtanfflm,
WA A RATHCE, BhiE, BE, HREFEEMNTA, FLEULLS
REFAREAMETHRE S 6N m. HEATHEFHT.

V. Anti-Unfair Competition

The Company shall adhere to the principle of fair competition, protect the
legitimate rights and interests of clients and the public interest in
accordance with the law, resist and oppose Fraud, Coercion, collusion,
Obstruction of Investigation and other illegal acts, and shall not harm the
legitimate rights and interests of other business operators or clients or
disrupt market competition by way of unfair competition.

UNEIREE

1. BBEFRNFRAENT KT, ETERRTEENL, &
BEAT, AU FERREF AL ELEFNELTRT AL
M 3EAT

Statement of the Company:

The Company shall actively maintain a fair and just market order, abide by
bidding and tendering laws and regulations, do not collude with other
bidders or seek to win the bid by means of bribery, and do not bid with the
price lower than cost price without justified reasons.

2. TEFXFFILAI, REGTH A, k& KR T2
A, FHFd, ReRERZFHIN. RERBEATA
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The Company shall not enter into agreements with competitors, restricting
the purchase of new technology or equipment or restricting the
development of new technologies or products, or jointly boycotting

transactions.

3. BIAAHF., ABERNIFT. 6AFFAIFEMEETEEH
B A LT & R RN, AR i R R AT
The Company shall strictly comply with statutory procedures in acquiring
control of other business operators or exerting decisive influence on other
business operators through mergers, acquisition of equity or assets,
contracts or otherwise.

4. BXPENMIKEEZ e & EFfRE, HRE R EAH AR,
B R,
The Company shall accept the examination and investigation conducted by
the law enforcement authorities in accordance with the law, and actively

cooperate in providing relevant materials and information.

BRMY % 5 -

l. TRABFEZRFRBIZRZNE, e, FFERERIEIR
FHER, ZHEE. BLREFRERFHFHLES., AapFd
HIAT A

Professional Ethics:
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The Company and its Employees shall not fabricate or spread false or
misleading information, or create confusion or commit commercial
defamation or other acts that damage the commercial reputation or
reputation of a competitor’s goods in order to gain competitive advantages

or transaction opportunities.

2. TRIEEBRIEFTARBIELES, K. RFHF
The Company and its Employees shall not deceive or mislead consumers

by making false or misleading commercial promotions.

3. TRUASAELSFERM, HE. /A, Artm AEALNE KT
FF A
Employees shall not improperly obtain, disclose, use or allow others to use

the trade secrets of the Company or its competitors.

4. MANEAY 2. BHE, S5 mEARa. BIERARNER R,
mER R, EREE. 2TTwE, MEAMRAEARMTEE, #
SN RMETLFEAA P A, BRI F 74 8RR E T
TH.

The Company and its Employees shall report to the relevant departments of
the Company for examination before joining in any association or group, or
participating in any joint research, the setting of market standards,
information collection, meeting discussions, etc. organised by any

association or group, so as to avoid sensitive issues and behaviours that
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may harm the interests of competitors and consumers or undermine fair

competition in the market.

5. RIMNRAEEF B L FA AR, RN E R K
(TR BR, AR A 5 A AT
Employees shall report to the relevant departments of the Company in a
timely manner upon discovery of any use of confusingly similar name or
logo of the Company by others, so as to actively protect the Company's

rights and interests.
N~ W BAEE

NERFeHEEE. RENK, ETERWEH. HH. AFEE
AREBEAMETER, ThHE., REEBEMFEL, TEEEl
MBI B

VI. Finance, Taxation and Assets

The Company shall operate and pay taxes in accordance with the law,
comply with national laws, regulations and regulatory requirements on
finance, taxation, asset management, and shall not produce or provide false
financial information or dispose of the Company’s assets in violation of

laws and regulations.

AN
I PRSI A S E IR R R RER, EE. £, 4.
BB, MADTRMARE NS, T, TELHKE,
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Statement of the Company:

The Company and its Employees shall strictly observe financial accounting
standards and laws and regulations, fulfil accounting and financial record
and reporting obligations in a true, objective, comprehensive and timely
manner, and shall not fabricate or falsify accounting books or prepare false

financial accounting reports.

2. REBILXUTHE, XEZTERFELINMFFZE. FH A,
W& KMAFER, TREXEFXAISHBZRELIRFNRITRIL. &
K&, MH 2t RS,

The Company shall establish accounting archives in accordance with the
law, properly and completely keep all financial receipts and invoices,
approval documents, financial books and materials, and shall not conceal or
intentionally destroy accounting documents, accounting books and financial

accounting reports that should be kept in accordance with the law.

3. FFMARE, KHeFEmE R NG G E B AT R
REMERF, B “DNeET,
The Company shall strictly observe financial and economic regulations,
raise and use funds subject to the decision-making and approval procedures
in accordance with the internal control systems of the Company, and

eliminate "off book accounts".
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4. THRIAREM . B FHFHANEFRANIEA B EN,
The Company shall not violate stakeholders’ legitimate rights and interests
by concealing property or making up false debts.

5. BFRAIIMEEREMN, WIEBATHH X G bR R %L

X%, TR, FH. wmHF, TaBHRHR,
The Company shall comply with domestic and foreign tax laws and
regulations, and fulfill its tax payment and withholding obligations in
accordance with the law, and shall not conceal, omit or misreport taxes or
evade taxes.

6. EFERAFEEMREREANMEENR, REXZMALE
EAH, TREATAIARE MR FAN S R F A
The Company shall observe applicable laws and regulations as well as
regulatory provisions on state-owned assets management, deal in, and
dispose of, state-owned assets in accordance with the law, and strictly carry
out internal decision-making and approval procedures and external
approval and filing procedures.

BRAP # 57

1. AREBAT N NAB X 5

Professional Ethics:

Employees shall fulfil individual obligations to pay tax according to law.

2. THE. #fE. BAYaitARWE, RELSUTRIE. KEMKL
o2t FR. REEBMF 2T RES
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The Company and its Employees shall not authorise, instigate or force
accountants to fabricate or falsify accounting documents, accounting books
or other accounting materials, or provide false financial and accounting

reports.

3. THHEALIR A W F AL FRELENFR, T8E.
B, WA ENEFE, I RAT A,
The Company and its Employees shall not reimburse expenses that are not
actually incurred or incurred for non-business reasons, and shall not
withhold, spend without authorisation, misappropriate or embezzle any

funds of the Company, or falsely list any costs or expenses.

4, BFrREZEBAMERANE, RERFHTAERE, TEIT. 4
ERE, TrEERLE,
The Company and its Employees shall comply with invoice management
and use regulations, obtain and issue invoices in accordance with the law,

and shall not falsely issue or sell invoices or provide false invoices.

5. &EMEA KT NE K, TRFE, BHAHTRRAA. F
ERE, TMEERARFEmHIL, s, B, BE. KFSEME
frfeA- A
The Company and its Employees shall reasonably use and protect the
Company's assets, and shall not waste, damage or use such assets for

personal gains or other illegal purposes, or transfer, donate, lease, lend or
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mortgage the Company's assets to other entities or individuals without

authorisation.

€. HEREERINE

NERFEFELXZRN, ARETELE2TE, FERRES. X
FRL, RE. EF R T 6ENm, EAMIXFLEFAEMEX N0
=, GHaFolRREAER,

VIL. Social Responsibility and Employee's Rights and Interests

The Company shall uphold the principles of joint development and sharing,
actively perform its corporate social responsibilities, contribute to society
and care for Employees and safeguard and protect the legitimate rights and
interests of Employees, pay attention to and support community public
welfare undertakings at places where the Company conducts business, and

share the fruits of enterprise development with society.

UNEIR R

1. BFREAVFHIEE GAX) ARFRIFEZEAULERTA
Wy, PERA. FAEL, REFHETLHRK. Mk, HA.
Fa. B, MRFENETZ BB EN, KEETER S R AN
HIAT A o
Statement of the Company:
The Company shall comply with the laws and regulations of China and the

countries (regions) where it conducts business as well as international
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human rights conventions, strictly prohibit the employment and use of child
labour, protect workers from employment discrimination based on
ethnicity, race, gender, religion, nationality or region, and resist any

disregard for and abuse of human rights.

2. BEMAF R T4 NE, SEEE. »F. FEER. H
—Z. WEEAREN, KEEXEILYSFHEE GuX) 22N 5%
HEIL., BAT. RE. MRBL LT F,

The Company shall respect and protect the legitimate rights and interests of
Employees, observe the principles of legality, fairness, equality,
voluntariness, consensus, honesty and integrity, and enter into, perform,
amend, rescind or terminate employment agreements with Employees in
accordance with the laws and regulations of China and the countries

(regions) where the Company conducts business.

3. By wERIBEE. FHRFPHE, JE R ITHBITX] (EAP),
TRIE 7 TEY o 2o 5 O R
The Company shall establish and improve an occupational health and
labour protection system and develop an Employee Assistance Program

(EAP) to protect the physical and mental health and safety of Employees.

4. RERER TS WmAE, BN, ThH. k. £5F42RkE,
RERAAT R TE
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The Company shall ensure that Employees participate in social insurances,
covering pension, medical care, work injury, unemployment, childbirth in
accordance with the law, and offer remuneration to Employees pursuant to

laws and regulations.

5. BERTREFAMAE B EK, RERBEAR, B, FU
EMEEREEMFERG A T3 THEmEE, TUEMEEFAXR
FHRITWASEE, HEEMEENRET .

The Company shall respect the right to personal liberty, the right to rest and
vacation, and the right to choose occupations enjoyed by Employees in
accordance with law. The Company shall not restrict Employees' choice of
new jobs based on any illegal reasons or by illegal means, or restrict the
personal freedom of Employees in any illegal way. Any form of forced

labour for whatever reason must be prohibited.

6. BARETEH., REEENF, THoTHATIELAEN. &
REBEGERAINANcWAEFREREAEZTN, "BETREE
JF o
The Company shall improve democratic management and democratic
supervision mechanisms, and fully consider the comments and suggestions
of Employees. The Company shall strictly follow democratic procedures
when formulating rules and regulations directly related to the immediate

interests of Employees or making decisions on major issues.
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BRAV # 57 -
1. PR EE. FEAE, HERE. A FEFHRIRR,
MMAER, RETH, AEEERMAEF, HEEE,

Professional Ethics:

Employees should maintain staff relationships of mutual trust, equal
communication, solidarity, cooperation and fair competition, and follow
instructions of superiors and care about subordinates, and treat each other

with frankness and mutual respect.

2. ZRAN, BREFRNATR, TEMARER, FEF &5
#. AMBSH5FRAANTREAVEZNERELEET L
Employees should be dedicated to work, and consciously maintain the
image of the Company, and shall not spread, publish or participate in
commenting on false information and statements detrimental to the image

of the Company on social media, online platforms, etc.

3. EFHERLFHAEE (MR WEEEN., HanE, Bk
B, TH. EEFAEELHNGIE, CALL, REA.
Employees should observe the laws and regulations, social morality and
professional ethics of China and the countries (regions) where the Company
conducts business, and understand, master and respect local customs and
traditions, and work in a civilised manner and treat people politely.

4. BEMANRK I BAFEHEMN, T5HGEWELHIES A
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TH, TEHFES A FEE, BAERGEL.
Employees should respect the ethnic customs and religious beliefs of
others, and shall not speak or act in an abusive or harassing manner, or

spread rumors or other defamatory or discriminatory information.

5. HTE TIELE, MATIEREMZH, & TIEZ I
IEFERBEERE, EEFELIGEAZ TR I RMEE 7 R

\

NS

N O

\|

Employees shall observe the Company’s working discipline, accept work
instructions and arrangements, dress neatly and properly in the workplace
and during external communications, and wear uniforms and labour

protective gear as required at the production worksite.

6. EFwaal. BAGRE. REBIN. T LRI, RiEA
B, aAAEEE R, ISR E SN,
Employees shall comply with the employment agreements, engagement
agreements, confidentiality agreements, non-competition agreements,
integrity undertakings, compliance undertakings and other contracts,

agreements or undertakings.

J\v FMAFE R AEER

o B AR AR E R AU E R, BN, ERA
NEEENE, sERFEABRFREERCSL, THERTERM
BAR LB, BB E R RAREEERERR
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VIII. Intellectual Property and Data

The Company shall comply with laws and regulations, international rules,
international treaties and other regulatory rules in respect of Intellectual
Property Rights and Data, reasonably protect the use of Intellectual
Property Rights and Data, hold state secrets and trade secrets in strict
confidence, and actively build a protective system for Intellectual Property

Rights and Data.

NEIZEAE

1. BF., RFFAAFN, EFREFVFHFEER X)) i~
M. W@ 2eH5REFRRFPEREREAMBEEER, ETHKE
A, EfR&yy, AERMARE, CRIFEIAREZFZRE

Statement of the Company:

The Company shall respect and protect Intellectual Property Rights, abide
by laws and regulations and regulatory requirements regarding Intellectual
Property Rights, cyber security and data protection applicable in China and
the countries (regions) where the Company conducts business, and comply
with relevant international rules and international treaties. The Company
shall not infringe on the rights and interests of others, and shall also protect

its own rights and interests from infringement.

2. EUEAE. £A. FERELRERGAL, RPAA, &
BB LA RIRA R F A, ok KBTS R R, R #
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M. HFH. 5. REEFTE, HHELXERTH.

The Company shall attach importance to the creation, protection and
utilisation of Intellectual Property Rights such as trademarks, patents and
copyrights, encourage Employees to create service inventions, deal with the
establishment, use, authorisation, licensing, trading, and disposal of
Intellectual Property Rights properly in accordance with laws and

regulations, and resist all sorts of infringement.

3. BEMAMRFMN, TREMAMRFN, KEFT T4k
B, ERAKEE R REEAMANERFR, KEER, THAE
IR A E = FEAMAT IR, KERE L
The Company shall respect and refrain from infringing on the Intellectual
Property Rights of others. Without the permission of others, the Company
shall not illegally obtain and use the Intellectual Property Rights and Data
of others nor use the Intellectual Property Rights and Data of others beyond
the scope of permitted use, and shall not disclose or allow any third party to
use the Intellectual Property Rights and Data of others without

authorisation.

4, BRI BEERLLEFE, MENEERSLEF, HTREM
WEFAEERE (HR) ZEZLEERFAL, BTELEE, =FERM
BARR AL AT
The Company shall establish a Data security system, strengthen Data

protection, comply with the data security protection regulations of China
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and the countries (regions) where the Company conducts business, abide by

business ethics, and hold state secrets and trade secrets in strict confidence.

5. ML ZARER, mENEZeRIFMELAE, ARTE
Mgy s, TERERE., HEZEFELMAR,
The Company shall strengthen cybersecurity awareness, enhance
cybersecurity protection and emergency responses, effectively prevent
information technology risks, such as cyberattacks, computer viruses and

data security (data breaches).

R & 5F

1. BRETFHRARAFN., BECERFPRENEEZEN. &
FEERUARNAINHNEEFE, KREQNEARNEMWE, THEEEA
RSB N R FEREREMEEEL, FRAEHE. R, #
. RE. Bl HEQAEWNHLREMEERS L

Professional Ethics:

|

Employees shall conscientiously comply with the laws and regulations,
regulatory requirements and the internal management system of the
Company regarding the protection and confidentiality of Intellectual
Property Rights and Data, shall not use or disclose the Company's
Intellectual Property Rights and Data without the authorisation or approval
of the Company, and shall not make, copy, store, keep, falsify or destroy

the trade secrets or Data of the Company.
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2. WiEEBERFRNAMAFRNMBEELE. H0 5 R 7 RREK
EEEEXREN, NEARBEARBUE. RFILE,
Employees shall reasonably protect the Company's Intellectual Property
Rights and Data in accordance with the law, and shall promptly report and
actively collect and protect evidence in the event of infringement on the

Company's Intellectual Property Rights and Data.

3. B HHa R, BHAE. REWN., LR B FL T
RE. RLRFEAAR, "BEFELEIEFHETINREELE, T
# KB 5 AT RS, T rEs R R E T LT
Employees shall observe confidentiality and non-compete requirements as
stipulated in employment agreements, engagement agreements,
confidentiality agreements and non-competition agreements, and hold in
strict confidence all confidential information obtained during work, shall
not violate confidentiality agreements executed between the Company and

others or transfer trade secrets outside the country illegally.

4. RERAER WL, FNEFEEWE, AR BREHE. AT
BREXLRMME; TEEEAN. THRMAMNE, FEEHF AL EIE;
TAHAMANE BFEWNEZ2ATHRE R A WL N E Lo dE ok
R, wE. FHERELR, UREREMALE. BA. iR~ N4
HA A A AT W EAT A o
Employees shall use the internet in accordance with laws and regulations,

and shall not log on to illegal websites, receive suspicious emails,
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download or install malicious plug-ins, illegally intrude or interfere with
others' network, illegally obtain network data, or provide support for others
to take actions that endanger cyber security, and shall not use the network
to transmit illegal information, fabricate or spread false information, or
infringe on the reputation, privacy, Intellectual Property Rights and other

legitimate rights and interests of others.

L. BRMEEE 585%

NEBFHREMYFIEE OGhX) &%, Ao, BELxe. 3
BRI, BHE. sk, HEFEMEREEEN. EEANUEMEXE
FRAN, BEVSAAE GRX) X, F#H. Jh, REeATR
ZEFE, MEBTHOER TR LS, AREFKEE EH 2R
. 27 e,

IX. International Business Activities and Investment

The Company shall abide by applicable laws and regulations, as well as
regulatory provisions of China and the countries (regions) where the
Company conducts business and relevant international rules regarding
investment, trade, homeland security, environmental protection, entry and
exit, employment, visas, etc.; respect the culture, religion, and customs of
the countries (regions) where the Company conducts business; carry out
business activities in compliance with laws and regulations; effectively

perform export control responsibilities and obligations; and ensure
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compliance throughout the whole process and in all respects of

international business activities.

NEISEAE

1. EFEKEFSIE AL EM R EREN, R REEA 5
&, PHRBATEARFEAREZENFHRE, TITRATRELT
FUERFITE, P EERARAF W EE SR AT TR T A
Al W& RITANIUE

Declaration by the Company:

The Company shall abide by applicable laws and regulations of China
regarding overseas investment and operations, be familiar with restrictive
and prohibitive provisions, strictly follow the approval procedures for
overseas investment and operations for state-owned assets, and shall not
carry out prohibited overseas projects on the negative list, or engage in
non-core business investment or carry out overseas projects subject to

special supervision on the negative list in violation of relevant regulations.

2. MY REH D EF EEEM, #HFL O ER DI, RKERF
2l s R
The Company shall abide by the laws and regulations of China on export
control, and obtain business qualification and export licenses according to

law to the extent necessary to export Regulated Items.

3. AHEEVHFEE CGUK) RXZEEHEEN, THETF,
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FATIV S FrEE XD WY EER, BEXZe. BERP. HoF
fl. s R FEEA A EE EK,

The Company shall have a complete knowledge of the investment and
operation laws and regulations of the countries (regions) where it conducts
business, strictly observe and implement the industrial policies, national
security, environmental protection, export control, economic sanctions and
other legal provisions and regulatory requirements of the countries

(regions) where the Company conducts business.

i
m

4. BETERIRAZLE 6 MERRE, HHRFEIXK
WEEREN., RERE. WHHE. Fit6E, ENRIRELE M
HeyaEe Mt 5 RIEZE, BUNRIFE, mEE5EEXF LH]
AIESME (G0 EHER R
The Company shall improve and perfect the legal decision-making process
for overseas investment and operations, clarify the management and control
model, responsibility system, financial system and audit system for
overseas investment and operations, attach importance to the legality and
compliance demonstration and due diligence for overseas investment and
operation projects, strengthen risk assessment and enhance communications
with the relevant authorities in China and the embassies (consulates) in

foreign countries.

5. BRRIEEAT A B EX, EAERKEHER. KW E X FHE
EENR, TAETRE, k%%@l(ﬂE)%lﬁﬁm%ﬁ i



R A F . Bk R RAMRIREE, £k hrea. BiEX
' B AEA]

The Company shall firmly oppose money laundering practices and
terrorism, improve anti-money laundering and anti- terrorism financing
management and control mechanisms, strictly comply with the
requirements of China, the countries (regions) in which the Company
conducts business and international organisations, strengthen the
identification and due diligence on transaction counterparties and Business
Partners, and prohibit assistance and facilitation of money laundering and

terrorism.

BRAP # 57
MBI BB AR (X)) R ETLeaMREE, #R
MEFIEFeRERAER LX) BEME,

Professional Ethics:

The Company and its Employees shall actively carry out compliance
investigations in the countries (regions) and the industry in which
investments are made so as to ensure that proposed investment projects
meet the regulatory requirements of China and the relevant countries

(regions).

2. Ao T RGN FRBELKFHFDELE, FH&, ZEAFR
FREE. Bevm, A F R LA P ERg K, KA HH

51



fRERE R TRl ZUTRIE. k. N EXEE T WAEE
TERZ,

Employees shall be fully aware of the identity of transaction counterparties
and Business Partners, correctly classify the country of origin, destinations
and end users of the commodities, technologies and services, and promptly
detect and eliminate potentially improper transactions that may involve
export controls, economic sanctions, money laundering, terrorist financing,

etc.

3. AAFNBRKATEFEEEHANRI L ARZELH, K
MRS B R R E T, RABCRBUR AL 45 M, A ALIE Rl N IR
i
Upon discovery of legal and compliance risks and noncompliant
transactions in overseas investment projects, Employees shall promptly
report to the relevant departments of the Company and actively take

effective countermeasures to minimize the risk.

4. PREFREMAEMK TR, 2. FL, e, 27T,
#HHPER ., ZFHR. £z, RERFEEENBR. WHXER
EATRBXFHEEN, RHEAREeNEE T,
Employees shall strictly comply with the laws, regulations and policies of
the countries where investments are made in respect of environmental
protection, safety, labour, quality, social responsibility, import and export

controls, economic sanctions, embargoes and anti-corruption, etc. and shall
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promptly consult the Company's Compliance Management Department if

they are unfamiliar with, or have doubts about, relevant laws and

regulations.
T Rkt A

NEREFFETH, GEXRESL, SREEN. RETENH
APk AL AR R R

X. Business Partners

The Company shall adhere to the concept of equality, mutual benefit and
win-win cooperation, and enter into cooperative relationships with honest,

compliant and law-abiding Business Partners.

I E 7R
1. BREELAER, LMW, T547EHEHEH
FEAITRMELS. A, AT, MARELSEE.

Statement of the Company:

AR

The Company shall actively promote compliance awareness and adherence
to the spirit of contract, and shall not engage in business dealings with
organisations, institutions, companies or individuals that have committed
serious violations of laws or regulations or have record of serious breaches

of trust/dishonesty.
2. EFEBE K FFZELEREESNESHER, HBE L IkHF
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B s eABEs, ERLeRTHASAXFENTE, BRH
APk B A MLATE . EF A S

The Company shall actively convey its integrity and compliance philology
and requirements to Business Partners, help Business Partners understand
the Company's compliance philosophy, define compliance obligations and
liabilities for breaches of contract in commercial contracts, and urge
Business Partners to make compliance commitments and comply with

compliance obligations.

3. B e kreiRE, . e, BT, Fit, BE.
FINFaANEEENF, THLKFIZTEITER, 2REE. I
SEHE,

™

The Company shall establish and improve the compliance risk management
and control mechanisms in respect of the investigation, review, approval,
enforcement, audit, supervision and training of Business Partners, and
implement directory management, graded management and dynamic

management of Business Partners.

4, AR ZERLKHRENELE, EHR T THFEEHNE
WAk A E e R, RHAEFRAES T aMBE LKL,
The Company shall build and improve the integrity and compliance
information database in relation to Business Partners, review and update the

qualifications and integrity and compliance performance of Business
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Partners on a regular basis or from time to time, and promptly identify and

dismiss dishonest and noncompliant Business Partners.

R A £ 5F -

1. e na R THLKFNEENZAGEER, HRETRE
WOk REAEE, BB, T2, T, TE¥E. RXEEEXRER,
TFEER, R, TR

Professional Ethics:

The Company and its Employees should be familiar with the management
regulations and requirements in respect of the Company's Business
Partners, carry out due diligence, supervision, assessment and evaluation of
Business Partners pursuant to procedures, and provide complete and
truthful information, and shall not falsify, conceal or misrepresent relevant

information.

2. BEREFRBNEAEREG LN NELSHE -2, HeFRNEILEH
TEABRA, BEEATEE X F.
The Company and its Employees shall ensure that the compliance clauses
of contracts are consistent with the Company's compliance philosophy,
properly exercise contractual rights and actively perform contractual

obligations in accordance with the contract.

3. M mBELtktrrdE, ERAFGMAES. BRI A
G, RILBbkrEE, B, ST EK,
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The Company and its Employees shall actively convey and promote the
Company's compliance philosophy, compliance requirements and
compliance culture to Business Partners, and ensure that Business Partners

respect, understand and comply with compliance requirements.

4. RIAFLKFELY, RN ERE, KLHBF LR TN
A, #aaFEARREMRE, FRBERNH, #%0 3% 8
Z A o
Upon the discovery of breaches of contract, infringement on the rights and
interests of the Company or noncompliance by Business Partners,
Employees shall report promptly in accordance with the Company's rules
and regulations, and actively claim rights to avoid any loss or damage to the

interests of the Company.
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Part Three Integrity and Compliance Management System
The Company shall establish and improve a compliance management
system with a sound organisational system, complete rules and regulations,

standardised business processes and effective working mechanisms; put
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into practice compliance philosophies such as compliance starts from the
top management, compliance is everyone’s responsibility and compliance
creates value; and ensure compliance by everyone, from everywhere and in
everything, so as to provide compliance protection for the Company in

building a world-class technology leading engineering corporation.

—. HAER

NEEILTERFTHA ., LRER. ZEEUN AT ERLARE
%, HepE R, B2E. FTENAEERFTER,

i ™
ll + E—EpE: SR
+ EERE: SNEEIR] GRESR) .
HREEETESN]

+ ETiEE: ANEREED) (WEEITE)
‘ PTE e o

+ THEHIEEAR

+ FIRSHMEEAR

+ 2ERT

I. Organisational System

The Company shall establish and improve a compliance management
organisational system with well-defined rights and responsibilities, clear
boundaries and efficient operation, and clarify the compliance management

responsibilities of the governance, management and execution levels.
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+ Management

-

+ Head of Compliance Management

+ Party Committee }
Governance
+ Executive Director }

[ Management

+ Compliance Management Committee }

L

ﬂ ’/4 First line of defense: Business Department
+ Second line of defense: Compliance Management Department
(Legal Department), Functional Managament
4+ Third line of defense: Compliance Management Supervisory
Department (Sypervision & Audit Department)

[ Execution

+ Dedicated Compliance Management Personnel

+ Part-time Compliance Management Personnel
+ All Employees
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II. Institutional System

The Company shall strengthen the institutional and standardised
compliance management based on its business scope, business scale, and in
accordance with applicable laws and regulations and other external
regulatory requirements and form a rigorous and complete compliance
management system which will be regularly evaluated, continuously

adjusted and improved in light of changes in the internal and external

environment.
] Opinions on Strengthening Sinopec's Comprehensive Corporate
4 Governing Document Governance According to Laws and Regulations
# Basic Regulations G i M M Integrity and Compliance
ompliance Management Measures Management Handbook

{

Special-Purpose Compliance Work Guidelines

4 Working Rules
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II. Working Mechanism

Based on early recognition and identification of risks and early prevention
and process controls, the Company shall promote integrated operations of
compliance, internal control and risk management, drive the normalisation,
standardisation and long-term effect of compliance management, and
establish and improve a comprehensive and effective compliance

management operating and guarantee mechanism.
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[Compliance Management}
Coordination Mechanism

[ Compliance }
{__Assessment

Compliance
Inspection and Report

Compliance Events
Report and Response

Compliance Review

Compliance !

Management Compliance Risk
Operating | Assessment and Response
and !
Guarantee | Compliance Obligation
Identification and transformatio

Mechanism |

ompliance Key Areas
Company Govemance and Operation;
ESHSE; anti-commercial Eribery and
Anti-corruption; Consumer (client)
Rights Protection; Unfair Competition;
Finance, Tax and Assets: Social
Respansibility and Emplayee Rights; IP
Rights and Data; International
Business Activitias and Investment
and Business Partners

! [Compliance Cuiture}

| [Complian ce Informatio n}
' |\Development '

Construction
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Part Four Supplementary Provisions

I. Defined terms referred to in this Handbook have the following

meanings:
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Duty of Loyalty, means directors and senior executives shall be loyal and
honest to the Company when exercising their powers and performing their
duties. When personal interests conflict with the interests of the Company,
they should give priority to the interests of the Company and shall not
pursue personal interests at the sacrifice of the interests of the Company.
The Duty of Loyalty includes but is not limited to: no director, supervisor
or senior executive shall accept any Bribe or other illegal gains by taking
advantage of his powers, or encroach on the property of the Company;
misappropriate the Company's fund; deposit the Company's funds into a
bank account under his/her own name or any other individual's name; loan
the Company's fund to others or provide any guarantee to any other person
by using Company's property without the consent of a shareholders
meeting, general meeting of shareholders, or board of directors or in
violation of the provisions of Company's articles of association; enter into
any agreement or carry out any transaction with the Company in violation
of Company's articles of association or without the consent of a
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shareholders meeting or the general meeting of shareholders; seek business
opportunities that belong to the Company for himself or any other person
by taking advantages of his position, or operate similar business of the
Company for himself or for any other person without the consent of a
shareholders meeting or the general meeting of shareholders; take
commissions on the transactions between others and the Company into his

own pocket; or disclose Company's secrets without authorisation.
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Duty of Care, means directors and senior executives shall, when operating
and managing the Company, act as good and honest managers, do their best
to deal with the affairs of the Company in a prudent manner and maximise
the interests of the Company. The Duty of Care includes but is not limited
to: directors and senior executives shall exercise the rights granted by the
Company prudently, carefully and diligently to ensure that the Company's
commercial activities comply with laws, administrative regulations and the

requirements of various national economic policies; treat all shareholders
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equally; have a real-time understanding of the Company's operation and
management conditions; sign written confirmations of the periodic reports
of the Company; ensure that the information disclosed by the Company 1is

true, accurate and complete.

MU EEIE . BT — = 2R IR R AT A A AR 2 A= R A9 BR AL B9 96 48
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Occupational Disqualification, means a person is deprived of his
qualification to continue engaging in a certain occupation for a certain
period of time. Persons subject to an Occupational Disqualification include,
but are not limited to, natural persons bearing a large amount of outstanding
personal debts that are due; natural persons found to be dishonest in the
personal credit system; persons in charge of production and operations who
are found to be responsible for safety accidents; natural persons who have
been sentenced to punishment for corruption, Bribery, misappropriation or
embezzlement of property and less than five years have passed since the
expiry of their penalty period; factory directors and managers who are

personally accountable for the bankruptcy of their companies or enterprises
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where less than three years have passed since the completion of bankruptcy

or liquidation of such companies or enterprises.
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Conflicts of Interest, means a conflict between the Company’s interests
represented by the Employees of the Company and their own personal
interests, which manifests itself in forms which include but are not limited
to: participating or assisting in any activities that compete with the
Company; investing in non-listed companies that compete with the
Company; concurrently holding a position in, or providing assistance to, an
entity that competes with the Company; directly or indirectly dealing with
the Company as a supplier or distributor; after leaving the Company and
executing a non-competition agreement with the Company, operating for
his/her own account or for others similar businesses of the Company within
the agreed period, directly or indirectly dealing with the Company as a
supplier or distributor, engaging in activities that are detrimental to the

interests of the Company.
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Duty of Reasonable Care, means the obligation to reasonably predict what
may happen under foreseeable general circumstances and to act prudently

to avoid causing personal or property damages to others.
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Bribery (or Bribe), means the property (financial) or non-property
(non-financial) benefits provided to government agencies, international
organisations, Business Partners or their officials, employees or Related
Persons with Common Interests. In particular, ‘property’ includes money
and negotiable securities, stocks, bank bills, electronic red envelopes (lucky
money packets), gift cards, shopping cards, payment vouchers and other
monetary equivalents, as well as real estate, vehicles, antiques and other
physical objects with value. ‘Non-property’ benefits include, but are not
limited to, benefits that cannot be directly measured by money such as
tourism and vacations, membership services, employment opportunities,

and job promotions.
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Government Officials, shall include officials and employees serving in the
government and its departments, agencies or organisations in China and in
the countries where our businesses operate; staff of any entity or enterprise
owned or controlled by the government, or persons appointed by the
government to perform public functions in private enterprises; officials or
agents of international public organisations such as the United Nations, the
International Monetary Fund or the World Bank, and candidates for

political positions.

rMek . EREHENE. AEH. 2EB. REF. 2887, F
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Business Partners, shall include suppliers, contractors, subcontractors,

agents, distributors, intermediaries, joint venture partners, and customers.

HEXRA. ER5FF. g EEARFTLXE. T4 (X)
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Related Persons with Common Interests means a person who is a close

relative of, or is in an inappropriate love relationship with, directors or

67



senior executives or who shares common interests with directors or senior

executives.
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Fraud, is the act of misleading or attempting to mislead consumers or
counterparties against facts in order to obtain benefits or avoid obligations,

including any related acts or omissions, such as misrepresentations, etc.

8. =R EALAERHHAIENTHFE, BEMENFTEXT
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Coercion, is the act of forcing the counterparty to accept unfair cooperation
by abusing the dominant position of the company or the need of the

counterparty.
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Collusion, is the act of concealing the truth and damaging the interests of
consumers or other counterparties by way of private communications and

connection with related parties in the course of business.

WikS. BTN, i, WA KRR E P F VL AR K
M E A R OE B FEF R, AR EREEEAMRETRER.
BOE. M ERENAT N

68



Obstruction of Investigation, is the act of deliberately obstructing
regulatory agencies from investigating corruption or Fraud or Coercion in
accordance with the law by destroying, falsifying, altering or concealing
evidentiary materials necessary for the investigation or by providing false

materials to the investigators.
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Intellectual Property Rights, shall include patents, trademarks,
copyrights, domain names, electronic data, and trade secrets such as
technical information and business information that are not known to the
public and have commercial value, and for which the rights holder has

adopted the corresponding confidentiality measures.
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Data, means any record of information by electronic or other means,
including but not limited to any information related to the Company and its

business and the personal information of employees and customers.
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Regulated Items, refer to dual-use items, military products, nuclear, and
other goods, technologies and services (including technical data and
information related to the items) involving the obligation to safeguard
national security and interests and fulfil international obligations such as

non-proliferation obligations.

ZOAFMY AXFERARFANATELT, “RIL” AEERE
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I1. Unless otherwise expressly specified in the provisions of this Handbook,

the term "Employees" in this Handbook shall include "Senior Executives".
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III. The Handbook shall be interpreted by the department in charge of
Compliance Management Department of the Company. During the
implementation of this Handbook, the Company will update, improve and
reissue updated versions in a timely manner according to changes to the

external regulatory environment and internal management requirements.
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IV. Affiliates and their employees are obliged to report any potential or
suspected violations of laws and regulations to their superior departments
or leaders. Anyone who violates the relevant provisions of this Handbook
will be punished in accordance with the Company's Regulations on
Penalties of Employees or other relevant rules and regulations. Legal
liabilities will be pursued against those suspected of committing crimes by

judicial authorities in accordance with the law.
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V. The Company has zero tolerance for retaliatory acts and will severely
punish those who retaliate against whistle-blowers who report suspected

violations or risks threatening the Company's business.
7N B AR
e EEA]EIE: 021-68991105
W BT HLIE: 021-68991085

Z 2R EFAH: jw. ssec@sinopec. com

VI. Consulting and Tip-off

Compliance Management Department Tel: 021-68991105
Supervision Department Tel: 021-68991085

Tip-off E-mail: jw.ssec@sinopec.com
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